Number of Appointment Requests

	Week of:



	Physician:


	Scheduler:


Make a mark for each request in the appropriate box. Use one type of symbol (e.g., a check mark) for regular appointment requests and another (e.g., a check mark with a circle around it for same-day appointment requests.)   

	Day
	Date
	A.M.
	P.M.
	Total
	Number of Days to Third Available Appointment

	Monday
	    /       /
	
	
	
	

	Tuesday
	    /       /
	
	
	
	

	Wednesday
	    /       /
	
	
	
	

	Thursday
	    /       /
	
	
	
	

	Friday
	    /       /
	
	
	
	

	Saturday
	    /       /
	
	
	
	

	Sunday
	    /       /
	
	
	
	

	Total
	
	
	
	
	

	Notes:
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