
 The next screen will show you a summary of what has been uploaded before the files are 

built into a single PDF. If any files appear to be missing, select “Previous” to go back and 

edit the submission files. If the list of files is complete, select “Build PDF for my 

Approval.” 

 

 On the next screen, click on the “Submissions Needing Approval by Editor” link to be 

taken to a page where the submission information and files are shown.  



 When the PDF has been built, a list of links will appear under the heading “Action.” If 

“Action Links” appears instead of the links, click on the plus sign next to the “Action” 

heading to expand the list.  Find and click the “View Submission” link to open and 

review your submission. If you are satisfied with the submission, click “Approve 

Submission.”  

 

 

 

 

 

 



 A prompt will ask for confirmation that you want to approve the submission.  Click “OK” 

to complete the manuscript submission process.   

 The final screen will confirm that the submission has been successfully received. 

 

If you have any questions, you may contact the AFP Editorial Office at 

afpjournal@aafp.org or by phone at 913.906.6205. 
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